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AGREEMENT
Concerning the
Use of the Intranet, e-mail and the Internet within XYZ Hotels & Resorts.
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Dear employee,
2R % BB TAT,

We would like to point out to you that the employer is the owner of the entire data, and
therefore has the right to access the data at any time, even after termination of the
employment relationship. The following persons, always two together, of the XYZ Hotel group
are entitled to access the entire data: the IT security representative, the Managing Director, in
each division the person responsible for the HR and the outside service provider. Your
immediate superior or the IT Manager of the subsidiary will inform you as well of how the data
has to be saved, stored and preserved in the archives (electronically and hard copy). Data means
every possible kind of information, among others: work results, documents, correspondence
and memorandums regardless of the form (e-mail, hard copy, word files, image files etc.).
FERCEATIR W, JE T RBNBIRERIAE . Bk, RTAHBCRBER, HREAEZit e
KEZE, VinBHETel. PUTRJE T BRIl 5 BN A BT i B8 s ookt 3584
Rz, B, BEIRTTNE SNBSS E N R, H =P N5 1%
POk, B ERET AR E B ARSI S G B WA E SO I ORI A7 SR
PEIETRE CRTRRETRIRE R o« Bl BERHR fRAE A 20 R IBE . ENRIRR . S
ML BB L RERRE R, AR TTERR. U BEMSEERE.

Moreover, we remind you of your duty of care and loyalty to the employer as well as your
professional secrecy. This means that secret or confidential data or data that is not common
knowledge may not be disclosed, published, communicated or otherwise made accessible or
available to any third party (regardless of the form).
IR, FATFREELS, 00 e 32 S i IRV AR 5 1 4 57 B 55 o it e AR AR 25 =07
AP FRBOHE X LB m TR AN DUTRIE D AR ORES B L3 Bs vkt Bl
A IE B AN L . A, WETHE .

The infrastructure of the Internet and Intranet are to be used for business matters. It is strictly
forbidden to use the infrastructure for editing (load, save, alter, send etc.) illegal, sexual,
pornographic, racist, violent, defamatory, libellous, offending or politically radical contents.
WERIIIN, (RIERASESE, BILHT4E (TE, 77, B, XEE) F%E FE
B, PG, £, WHE Fl5, NFEIBEEBANI A E.

As far as the use of the non-common drive (so called personal drive) is concerned, you can find
the rules as now are or hereafter may be in force in the Intranet.
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The employer shall monitor, or let monitor the observance of these directions. Violations can be
sanctioned. Possible sanctions could be a reprimand or — in the worst case - termination of the
employment relationship without notice. Furthermore, the employer reserves claims for
damages. Any offence against the penal code or another penal provision will be reported to the
police.
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oy,

© Copyright / A
Unless the employee’s work results belong to the employer by operation of law or the

regulations of the employment contract, it is hereby agreed that every copyright as well as any
other intellectual property rights are transferred to the employer the moment they are created.
B 52 ) AR R IAT R AR 557 3 & R FE A& T 40, 5 I R s A AR RO S AE AT
BRI W EIERE N EA T .

All of the employees accept that XYZ Hotels is the owner of every right of intellectual property of
the XYZ Group and agree to respect these rights.

P A 452, Bl i 2 il 1 SR A RR P BUOBUR (A =, I [R] i 28 B LR

If you are not already working for the XYZ group, in the next few days your superior will

introduce you to XYZ's computer system and show you how it can be used. In particular, you will

be introduced to the use of the Intranet, e-mail, the Internet and the use of the drives made

available to you (group drives, not public drives).

WIS 2 BEARLERRI E R B AR, IBAfER P RIJURE, B EER &AL

RGEASAATAE T o Ao 0l TR Bl o e AT A T P I, WA, AR DL A R AT A F s
(REAERERE, JEnFLmE) .

PLACE, DATE:

i, H

READ AND ACCEPTED:

e 13 452 BA b5 )

THE EMPLOYEE:
RITA&T
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